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IIR CONFERENCES: REGISTRATION TEXTS
Letter of Invitation 
Hereafter is an example of a letter of invitation:
 
[Name]
[Address]
 
[Date]
 
[Conference Name]
[Conference Location]
[Conference Date]
 
Official Invitation Letter for [NAME] | Date of birth: [Date of Birth]
Place of birth: [Town, Country] | Passport number: [Number]
 
Dear [Name],
 
This is to confirm that you have been invited to present your paper [Title of Paper] at the aforementioned IIR conference taking place in [Month Year] on the topic of [Theme]. 
 
This international conference will attract delegates from all over the world to further scientific knowledge and education in this field of refrigeration.  
 
Please note that your registration fees, living, travel, accommodation and any other costs will not be covered by the conference. 

Registration fees for the conference start at [price] and full details can be found at [website link].
 
Should you require any further assistance with your visa application please do not hesitate to contact me.
 
We look forward to welcoming you at the conference.
 
Yours sincerely,
 
[Name]
[Job title]
[Company]
Member of the Organising Committee for the [Conference title]

Registration Process 
Hereafter is an example of texts that could be included in the registration process/form:
 
☐ 	By checking this box, I agree that the IIR can collect and process my information.
 
☐ 	By checking this box, I understand that by registering and participating in this conference I may be photographed or recorded. I give consent for my image, in either photographs or video, to be reproduced by the IIR and the conference organisers for subsequent use on any type of media.

Cancellation Policy 
Hereafter is an example of a Cancellation Policy:
 
By booking to attend this conference all delegates agree to the following Terms and Conditions for the conference:
 
If a registered participant is unable to attend the IIR Conference for any reason, by arrangement with the conference organiser, someone else from the same institute/organisation may substitute them.
 
Where the registered participant is unable to attend and is not in a position to transfer his/her place to another person then the following refund arrangements apply: 
 
· Bookings cancelled on or before [date] will receive a full refund less a [amount] handling fee.
· Bookings cancelled between [date] and [date] will be refunded 50% of the registration fee paid.
· Bookings cancelled on or after [date] will not be eligible for a refund and 100% of the amount will be due.
 
All cancellations relating to the conference must be sent in writing to [email].
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